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Introduction:  
This document is your comprehensive guide for initial configuration as well as user and software 

management and reporting for your Hosted ELMS (Electronic License Management Server) account.    

We will also discuss the differences between traditional ELMS deployments and Hosted ELMS 

deployments, as well as how to convert your traditional ELMS to a Hosted ELMS account. 

What i s Traditional ELMS 
Traditional ELMS is a web-based software distribution and management application that enables you to 

authenticate eligible students and faculty online and automate the distribution of MSDNAA software to 

students and faculty via an ELMS server that is hosted on your campus, and maintained by you.  

What is Hosted ELMS? 
Hosted ELMS is a new mechanism for MSDN-AA administrators to utilize for distributing software to 

users and or the management of license keys.  Hosted ELMS differs from traditional ELMS in that is 

ǇǊƻǾƛŘŜǎ ŀ ά5ƛǊŜŎǘ ¦ǎŜǊ 5ƻǿƴƭƻŀŘέ ŜȄǇŜǊƛŜƴŎŜΣ ŀƴŘ ŘƻŜǎ ƴƻǘ ǊŜǉǳƛǊŜ ǘƘŜ a{5b-AA administrator to 

maintain a separate standalone ELMS server on campus for software distribution. 

     Traditional ELMS Deployment    Hosted ELMS Deployment 

                                                            

How Do I Convert My Traditional ELMS Account to a Hosted ELMS Account? 
Any department with a current Electronic Download Only ςELMS account is eligible for their account to 

be enables as a ά5ƛǊŜŎǘ 5ƻǿƴƭƻŀŘέ ŀŎŎƻǳƴǘΦ  ¢ƻ ǊŜǉǳŜǎǘ ǘƘƛǎ ŎƘŀƴƎŜ ȅƻǳ ŎŀƴΥ 

a) Contact your schools ADE (Academic Developer Evangelists) 

b) E-mail MSDNAA@microsoft.com  

mailto:MSDNAA@microsoft.com
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Initial Configuration of Your Hosted ELMS Account   

 Logging In For the First Time:  
You will log into your Hosted ELMS solution with the credentials you received in your MSDNAA 

welcome email. If you are converting from traditional ELMS to hosted ELMS, you can use the 

same credentials that were used for your traditional ELMS account. 

   

Systems Configuration -- Establishing Your Hosted ELMS Presence  
!ŦǘŜǊ ŎƻƳǇƭŜǘƛƴƎ ȅƻǳǊ ƭƻƎƛƴΣ ȅƻǳ ǿƛƭƭ ōŜ ŘƛǊŜŎǘŜŘ ǘƻ ȅƻǳǊ ŘŜǇŀǊǘƳŜƴǘΩǎ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ƭŀƴŘƛƴƎ 

page.  This is your main page for administration of your users, products, the page look/feel and 

reporting.  Every time you log in, you will see this page first.
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Hosted ELMS enables system administrators to customize the user landing page with 

department graphics, users messages and unique page headers for users when they log-in.   This 

ǎŜŎǘƛƻƴ ǿƛƭƭ ŜȄǇƭŀƛƴ ǘƘŜ Ƴŀƛƴ ǎȅǎǘŜƳ ƳŀƴŀƎŜƳŜƴǘ ŦŜŀǘǳǊŜǎ ǘƻ ŎǳǎǘƻƳƛȊŜ ȅƻǳǊ ǳǎŜǊΩǎ ŜȄǇŜǊƛŜƴŎŜ 

in your hosted ELMS presence and to get and manage users in the system. 

Checklist for Hosted ELMS Initial Configuration:  

1. Establish your landing page 

a. Department Logo 

b. Create header text 

c. Creating announcements for users 

d. Configuring Contact Info for Your Users 

e. Setting the Time Zone 

Systems Management -- Customizing Your Page with your Departments Logo:  

Systems administrators have the ability to upload a .jpeg file containing the logo of your 

department to be displayed on each of your MSDNAA pages. 

 

Once you select Systems Management you are directed into the Systems Management Console.  

Here you will find all of the System level configuration options, such as adding a logo, setting 

your time zone and adding contact information for your users. 

 

Clicking on Browse for your logo allows you to browse system files (on your local system) for the 

graphic file you with to upload: 
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Once you have selected your logo, you will land back at the System Configuration Page.   

 

Once you click on Submit, you logo will now appear in the upper left corner of all of your MSDN-

AA pages.   

Systems Configuration ɀ Setting Landing Page headers and tag lines:  

While under the Systems Configuration menu (as found on your main landing page), you can 

further customize your page by adding customized page header, title bar and alt-text mouse 

ƻǾŜǊΩǎ ŦƻǊ ȅƻǳǊ ǇŀƎŜ ƭƻƎƻΩǎΦ  ²ƘŜƴ ŦƛƴƛǎƘŜŘΣ /ƭƛŎƪ ƻƴ Submit to submit your changes. 
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Systems Configuration ɀ Configuring Contact Info for Your Users:  

You have the ability to set specific contact information for technical questions as well as general 

program questions.   To get started, click on the Systems Configuration link on the main 

administration page. 

 

After you finish adding your specific contact information, you can click on Submit to submit your 

changes. 
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System Configuration ɀ Selecting your departme ÎÔȭÓ 4ÉÍÅ ÚÏÎÅȡ 

Another option under the System Management Link, is the ability to customize the the time-

zone your department is located in.  By clicking on the arrow next to the default time zone, you 

can simply select your choice. 

 

After you complete your selection, simply click on Submit to submit your changes.  You will be 

directed back to your main Administration Landing page. 

Systems Management -- Customizing your Page  with Announcements to Users:  

Hosted ELMS has a built in tool to enable administrators to broadcast important system 

messages to users --- in as broad or narrow segment as you wish to define.  To leverage this 

tool, simply click on Announcements For Users, as found on the main administration page. 

  

Once you select your task, you will land inside the Announcements for Users task management 

page.  Here you will actually complete the configuration of your announcement.   

 

Clicking on the Add an Announcement Link lands you in the announcement configuration wizard 

where you can create your message to users.  After filling in the wizard, simply click on Save. 
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After clicking on Save you will land back at the Message to Users Administration page: 

 

  

  

The Headline is your attention grabber 

Fill in the details of your message in Full Story 

Date the message starts 

Date the message expires 

Archiving allows message re-use later 

Is this story active active? 

Display on the Students MySoftware page 

Which storefronts(s) also have the message 

Our Message now appears in the Current 

Announcement table.  Note: You can edit 

or delete this message directly from this 

screen 


